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I. O01mm moJ1oKeHUs

Yan.d. (1) OY ,,Cs.cB.Kupun u Meroguit”- rp.bamuuk e OpUIAYECKO JHIE ChC
cenanuuie rp.banunk, ¢ OCHOBEH NpeAMET Ha JAeWHOCT oOpa3oBaHME U 00pa30BATEIHU
YCIIyTH.

(2) Yuunuiiero € afMUHUACTPATOpP HA JIMYHU JaHHU MO cMuUchiIa Ha wi.3 an.l ot 33JIJ] u e
BIIMCAH B PErUCThpa Ha aAMHUHHUCTPATOPUTE HA JIUYHH JJAHHHU U HA BOJIEHHUTE OT TAX PErHCTPU
mo ui.10, an.1, 1.2 ot 33J1/]

(3) Yunnumero o6paboTBa IMYHU JaHHU BBB BPB3Ka ChC CBOSITA ACWHOCT M CaMO OINpeess
LIEJINTE U CPEJCTBATA 32 00OpabOTBAHETO UM.

(4) B crotBercTBue ¢ wi. 11 an. 3 or Hapen6a Ne 1 ot 30 simyapu 2013 r. 32 MUHUMAJIHOTO
HUBO HAa TEXHWYECKM M OPraHM3allMOHHU MEPKH M JOMYCTHUMMS BHJ 3alUTa HA JUYHUTE
JTAaHHH, OLICHKAaTa Ha BB3JIEHCTBUETO CE U3BBPILIBA NEPUOAUYHO HA BCEKH JIBE TOAUHU WUJIH NIPU
IIpOMsiHA Ha XapakTepa Ha oOpaOOTBaHHUTE JIMYHU JaHHU U Opos Ha 3acerHaTuTe GU3NYECKU
auna

Yu.2. Hacrosmara MHCTpyKIus ypekaa opraHu3anusiTa 3a 00paboTBaHe U 3aIiuTa Ha
JMYHU JJaHHU Ha IPENoAaBaTesuTe, CIYyKUTEIUTE, YUCHULIUTE, POAUTEIUTE, KAaKTO U APYTHU
(bu3nYecKky IMLA, CBbP3aHU C OCHIIECTBSIBAHETO HA HOPMaJIHATa JIeHOCT Ha YUHJIUILETO.

Yu.3. O6paboTBaHETO Ha JMYHU JIAHHU CE€ ChCTOM B OCUTYpSIBAHE Ha JOCTHI IO
ornpejeneHa MH(opManus caMo 3a JIMIA, YUUTO CIY)KEOHM 3aJbJDKEHUS WIM KOHKPETHO
BB3JIO’KEHU 33J]aul HajaraT TaKbB JTOCTBIIL.

Yu.4. [IpaBo Ha JOCTBI 0 PETMCTPUTE C JIMYHU JAHHU MUMAT caMO OTOPU3MPAHUTE
JUTbKHOCTHHU JINLA.

(1) Otopusupanero ce U3BbpIIBa Ha 0a3a JUIbKHOCTHA XapaKTEPUCTUKA W/UIIU Ype3 U3pHUUHA
3anoBea Ha [{upekropa Ha OV ,,C. cB. Kupun u Metoauii”- rp. bamauk

(2) CayxuTtenure HOCSAT OTTOBOPHOCT 3a OCUTYpsIBAaHE M TapaHTHpaHE Ha perjaMeHTHpaH
JOCTBII 0 CIY>KEOHUTE MOMEUICHUs U ONa3BaHe Ha PErUCTPUTE, ChIbpPKAIIU JTUYHU JaHHH.
Besiko ymunuieHo HapylleHHe Ha MpaBujiaTa U OrpaHUYeHHTa 32 JOCTHI J0 JUYHUTE JTaHHU
OT IlepcoHaa Moxe Ja Ob/Ie OCHOBAHHUE 3a HaJaraHe Ha JUCHMIIMHAPHU CaHKIIUH.

(3) AnrbXKHOCTHUTE JIMIIA HSIMAT MPaBO Ja pa3NIpoCTpaHsBaT UHPOpMAIHS 32 JTUYHUTE JIaHHHU,
CTaHAJIM UM U3BECTHU MPH U3IbIHEHUE HA CITy’)KEOHUTE UM 3abJDKEHUSI.

Yua. 5. (1) JlokymMeHTHTEe M NpPENnUCKUTE, MO KOUTO paboraTa € NPUKIIIOYWIA, ce
apXUBHpAT.

(2) TpaitHOTO CcbhXpaHsBaHE Ha JTOKYMEHTH, ChIbpKAIlM JUYHU JaHHU, C€ W3BBpIIBA Ha
XapTHEH HOCUTENl B MOMEIICHUETO, OIpPEEeNIEHO 3a apXuB, 3a CPOKOBE, ChOOpa3eHH ¢
JefCcTBaIlOTO 3aKOHOJAaTeNncTBO. lloMereHunero, ompeneneHo 3a apXuB, € O0OpYyJIBaHO C
MOKapOracuTeN U 3aJbJDKUTEITHO C€ 3aKII0YBA.

(3) CobxpaneHumero Ha JOKYMEHTHTE W  TpPENUCKUTE HA  XapTHEH  HOCHTED,
apXMBHPAHETO/YHUIIIO)KaBAaHETO Ha T€3H C U3TEKbJ CPOK, CE U3BBPIIBA 10 pesla Ha 3aKoHa 3a
Hanmonanaus apxuBeH ¢GoHI.

(4) loxyMeHTUTE Ha €JIEKTPOHEH HOCUTEI Ce€ ChXpaHsIBaT Ha CHENHMAIM3UPAaHH KOMIIOThPHU
CUCTEMHU W/WJIM BBHHILIHU HOCUTENIN Ha HHPOpMAIHS.

ApxuBUpaHe Ha JIMYHUTE JAaHHU Ha TEXHUYECKHM HOCHUTEN C€ HM3BBPIIBA MEPUOAUYHO OT
oOpaboTBamusi/oneparopa Ha JHMYHA JaHHU C OTJie] 3ama3BaHe Ha HWHQopManuara 3a
CBhOTBETHUTE JIMIA B AaKTyaJleH BHJ U BB3MOXKHOCTTA M 32 BB3CTAHOBABAaHE, B CiIy4all Ha
MOTHBAaHE HA OCHOBHUS HOCUTEJ/CUCTEMA.

ApXUBHUTE KOIMHUS C€ CBXpAaHABAT HA PA3JIMYHO MECTOMOJOKEHHE OT MSICTOTO Ha
KOMITIOTBPHOTO 0OOpy/aBaHe, 00paboTBamio naHHWTE. JlOCTBII 10 apXWBHUTE HMaT Camo
00paboTBaIIKAT/ONEePaTOPHT/ HA JIMYHU JAHHU U OTOPUUPAHUTE JUTHKHOCTHHU JIMLIA.



(5) HocTbnm 1m0 apXWBUpPAHHUTE AOKYMEHTH, ChAbPXAIIW JUYHH JaHHU, UMAT CAMHCTBEHO
OTOPHU3HUPAHU JIUIIA.

II. CbOupane, oOpaGoTBaHe, ChbXpaHeHHE W 3aIMUTA HA JNYHHUTE
AAHHU B JIUYHUTE TPYJAOBH I0CHETA HA CIYKUTEJTUTE

Yiu.6. PaGoromarensat e JurbxkeH Aa oQopMsl JHMYHO JOCHE Ha BCEKHM WIEH Ha
NepCoHaa B yYHIUIIIE.
Yu1.7. JInyHOTO IOCHE 3aBIKUTEIIHO ChbpKA CICAHUTE JOKYMEHTH:
1. Mon6a 3a mocThIBaHe Ha paboTa ¢ BXOISII HOMED.
. [Ipodecnonanna aproduorpadus.
. Konre ot aumioma 3a 3aBbpiieHo oOpa3oBaHue.
. CBUIETENICTBO 32 CHAUMOCT.
. MeIMImHCKO CBUIETENICTBO 3a TIOCTHIIBAHE HA paboTa, 3aBEPEHO OT JIMYHHUS JIeKap.
. CBHIETEJICTBO OT LIEHTHP 32 ICUXUYHO 3/IpaBe
. JITb)KHOCTHA XapaKTepUCTHKA.
. Tpynos norosop.
. 3asBNICHMS 3a MTOJI3BAaHE HA OTITYCK.
10. JlombaHUTENHU CIOPa3yMEHUS
11. YaocroBepenus 3a kBanmupukannonnu kpeauru, [IKC u np.
Yu1.8. JInunurte nocuera Ha repcoHaia ce ChbXpaHsaBaT B KaOMHETa Ha TEXH. CEKpeTap.
Ya.9. JlocTen OO JMYHWATE OOCHMETa WMAT JAWPEKTOpPa, TII.CYETOBOAMTENT U TEXH.
cekperap.
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III. O6paboTBaHe, ChbXpaHeHHE W 3AIIMTA HA JIMYHUTE JTaHHU B
IATHOTO pa3nucaHue

Yua.10. IupekTopbT Ha YUYWJIMLIETO € OTTOBOPEH 3a M3TOTBSIHETO Ha IATHOTO
pasnucaHue Ha MepcoHaja B HAYaJlOTO HA BCSAKA yuyeOHA U KaJleHJapHa TO/IMHA, KaKTO U MpU
IpOMsIHA Ha 11aTa, pabOTHUTE 3aIuIaTH U Jp.

Yu.11. [IlaTHOTO pa3nucaHue ChAbpKa clegHaTa MHPOpMAIHS:

. Homep no pen.

. JUTB>XXHOCT.

. Tpute nMeHa Ha pabOTHHKA U CITY>KUTEIIS.

. OGpa3oBarenHa CTETCH.

. Kox mo HKIW/I.

. Kox mo HKII.

. MHUHHMMAaNHO TPYZ0BO Bb3HArpaXkJIeHHE.

. TpyZ0B cTax 1o crnenuagIHoCTTa U 0011l TPYAOB CTax
. IniuBHyanHo TpyJI0BO Bb3HArpaxIeHHeE.

10. Cyma B neBa.

11. JlonbIHUTENHN Bb3HATPAXKICHUS.

12. bpyTHO TpyZ10BO BB3HATPAXKICHHE.

Yu1.12. [laTHOTO pa3nucaHHE c€ M3rOTBS OT CUETOBOJAUTEN M CE YTBBp)KIaBa OT
JTUPEKTOpa Ha YUUJIUILETO.

Yu1.13. JlocThn 10 MATHOTO pa3NHUCaHUE UMAT JUPEKTOPA U CYETOBOAUTEI .
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IV. CboOupane, o0padoTBaHe, CbXpaHeHHEe M 3AalMUTA HA JUYHHTE
JAHHHU B 3[IPABHUTE J0CHETA HA CJIY;KUTEJINTE

Yu.14. JlupekTopbT HAa YUYWIHMIIETO € JTBXKEH Ja chbOupa m o0paboTBa 31paBHOTO
JIOCH€ Ha BCEKU €IMH WIEH OT nepcoHana. To ceappixka:
1. bonHuyHy nucToBe U excriepTHo pemenue Ha TEJIK.

- OOJTHMYHUTE JIMCTOBE C€ MPEJCTABAT HA-KbCHO 10 3 JHU ClIe] U3/1aBaHETO
uM. TexH. cekperap u3IaBa BXOAAL] HOMEp Ha OOJHUYHUAT JIMCT U 3a€THO C
HEeoOXOoAMMUTE JOKYMEHTH ce npenpaiia B HAIL.

- ekcnepraure pemienus Ha TEJIK  ynocroBepsBaT mpoueHTa Ha
HETPYJ0CIOCOOHOCT Ha paOOTHHMKA U CIIy>KUTEJIs, IPEACTaBAT Ce Ha AUPEKTOpa U ce
ChXpaHsBaT B IMYHUTE JJOCHETA HA JIUIATa.

2. JloCThIl 10 JaHHWUTE 3a 3J[PAaBHOTO CHCTOSHUE HA PAaOOTHULIUTE U CIYXHUTEIUTE B
YUMJIUIIE UMaT AUPEKTOP, TEXH. CEKPETap U ciayxkdara 1o Tpy/10Ba MEIUIMHA.

V. CbOupane, o0padoTBaHe, ChbXpPaHeHHME M 3alIUTA HA JIUYHUTE
JaHHU B PerUCTHPA HA TPYAOBUTE 3JI0MOJTYKH

Yna53YA B OVY”’Cs.cB.Kupun u Mertonuii” - rp. bamuuk — 3a yuedonama
2026/2027 2. — Tancep Hopamoe BOOM KHUTA 3a PETUCTPUPAHE AKTOBETE 3a TPYJIOBU
3JIOTOIYKH.

1. PerucTbpbT Ha TPYJOBUTE 3JIOMOIYKH ChAbPKA CICAHUTE JaHHU: HOMEp U JaTa Ha

JeKJlapanusTa, BXOAAl] HoMmep Ha neknapanusta B HAIIL, Ttpure umena Ha

noctpananus, EI'H Ha nocTpananus, MACTO Ha 3J10I10JIyKaTa, BpEME Ha 3JI0MOIyKara,

HOMEp M JaTa Ha pasnopexjaaHeto Ha HAII 3a mpuem unm oTka3 Ha 370MONyKara,

MOCJIEANIIM OT 3JI0NOJyKaTa.

2. PeructppbT Ha TPYAOBUTE 3JIO0MONIYKHU ce€ chxpaHsaBa oT 3V /1.

3. JlocTbI 10 JaHHUTE HA JULETO MPETHPIISUIO TPYI0BA 3JI0M0IyKa UMaT Jlupekropa u

CUETOBOJIUTEISL.

VI. CbOupane, o0padoTBaHe, CbXpaHeHHUE M 3aIUTA HA JUYHUTE
JAHHU HA yYEeHUIUTE

Yiu.16. Bcexkn y4eHMK IpH TOCTBIIBAHE B YYWIMIIE MMa JIMYHO JOCUE, KOETO
ChIIbpiKa:

1. MeauuuHCKO - 3paBHO (opMarus ce chXpaHsBaT OT MEJUIIMHCKATa cecTpa . ( 1o
€JIEKTPOHEH ITBT ).

2. Mon6a 3a mocTbhIIBaHE B YUWJIMIIE, KOMKE OT aKTa 3a paxaaHe. L[snara 6a3a nanHu
3a YYEHULIUTE U TEXHUTE POJMUTEIIN CE ChbXPaHsABa B €JIEKTpOHHATa cucreMa Ha MOH.

3. KrnacHusT pBKOBOAMTEN CHXpaHABA MEAUIMHCKUTE OENeXKHM M MoJouTe 3a
OTCHCTBUS, MapadupaHu OT TUPEKTOPA WK OT HETO.

VII. Peructnp ,,Buneonadaroanenue”

Yi.17. (1) BuneonabmoeMHIETO c€ OChIEeCTBsIBA OT GupMa. JJaHHUTE ce MOmbJIBaT
ABTOMAaTUYHO OT JICHOHOIIHO BHACOHAOIIOJeHNE (BHAE000pa3) 3a JBWIKEHHWETO Ha
CIIy)KHTEITUTE W MOCETHTEIUTE KbM MOAXOAUTE HA YUWIUIIETO. 3alUCUTE C BHICO00pa3u ce
ChXpaHsIBaT Ha OTJICJICH NMEPCOHAICH KOMITIOTHP, MOHTHpAH B KaOWHeTa Ha J{upekTopa Ha
OVY”Cs.cB.Kupun u Meroauii”’- rp.bamuuxk.



2) JlaHHWTE B pPErUCTBpa C€ MPEAOCTaBAT AOOPOBOJIHO OT JIMIaTa HPH BIM3aHETO UM B
crpanara Ha OY”’Cs.cB.Kupun u Meroauii”’- rp.banuuxk.

Ha BxonoBeTe Ha crpajara ca IMOCTaBeHM MpPEAyNpEenUTEeTHN Tabenu, ue 00eKThT ce
HaMHUpa IO MOCTOSHHO BUJEOHAOIIIOICHUE.
(3) [IpomyckaTenHUAT PEKUM B YUWIHIIE U 3alIUTAaTa Ha JMYHUTE JaHHH CE OCHIIECTBSIBA OT
¢dusnyecka oxpaHa.

VIIL. IIpaBa u 3agbJ:KeHus HA JULIATa, 00padoTBAIIM JIUYHH TaHHU

Y. 18. (1) JIuue mo 3amuTa HA JIMYHUATE JAaHHU € JMpEeKTOPhT HA YUMIIHILETO.
(2) JIuueto mo 3amuTa Ha JIMYHUTE JAaHHU UM CIIETHUTE MPABOMOIIIUS:

1. ocurypsiBa opraHmzaiusaTa Mo BOJEHE Ha PETUCTPUTE, CHIVIACHO MPEIBHICHUTE
MEpPKH 3a TapaHTHpaHe Ha aJIeKBaTHA 3alIUTa;

2. cienu 3a CMa3BaHETO HAa KOHKPETHUTE MEPKU 3a 3alliuTa U KOHTPOJ Ha JOCThIA
cb0o0pa3Ho, crienupuKaTa Ha BOJCHUTE PETUCTPH;

3. ochlIecTBsIBa KOHTPOJ MO CIIa3BaHE HA M3MCKBAHMSTA 32 3alllUTa HA PETUCTPUTE;

4. mommppxka Bpb3ka c Kommcusta 3a 3amuTa Ha JIMYHUTE JTaHHA OTHOCHO
MpeaNpUeTUTe MEPKU M CPEJICTBA 3a 3alllUTa HAa PEruCcTpUTEe M MOJAJACHUTE 3asBICHUS 3a
MpeOCTaBsiHEe HA JINYHU JTaHHU;

5. KOHTpOJHpa CIa3BaHETO Ha MpaBaTa Ha MOTPEeOUTENNTE BbB BPbh3Ka C PETUCTPUTE U
IIPOrpaMHO-TEXHUYECKUTE PECYPCH 3a TAXHATa 00paboTKa;

6. cnenuduIpa TEXHUUYECKUTE pPECcypcd, NpuiaraHd 3a o0paboTka Ha JHMYHUTE
JaHHU;

7. cnenu 3a cria3BaHe Ha OpraHU3al[MOHHATa Mpoleaypa 3a 00paboTBaHe HA JTUYHUTE
JIaHHHW, BKJIIOYBAIIAa BpeMe, MSCTO W pel MpH oOpaboTBaHe, upe3 perucTparus Ha BCHUKU
M3BBPIICHH JICHCTBUS C PETUCTPUTE B KOMITIOThPHATA CPE/a;

8. onpezens pes 3a ChbXpaHsABaHE U YHUIIOXKaBaHe Ha WH(OPMAIMOHHU HOCUTENH;

9. mpoBex/ia MEepUOJUYEH KOHTPOJ 3a Cla3BaHE Ha M3MCKBaHMATA 10 3allMTa Ha
JAHHUTE U TIPU OTKPUTU HEPEJHOCTU B3eMa MEPKH 3a TAXHOTO OTCTPaHsBaHE.

(3) JIlumero mo 3ammTa Ha JIMYHUTE JAHHU MOKE Ja JIeJIETHpa CBOUTE MTBJIHOMOIIUS H3IISIIO
W/WJM YaCTUYHO HA JPYTH JHIIA.

Yu1. 19. Cayxutenure Ha YYUIUIIETO Ca JUTbKHU:

1. n1a 06paboTBAT JUYHU JTaHHHU 3aKOHOCHOOPA3HO U JOOPOCHBECTHO;

2. 1a U3M0JI3BaT JMYHUTE JaHHM, O KOUTO UMAT JOCTBII, ChOOPa3HO LIETUTE, 3a KOUTO
ce cpOUpar, 1 Ja He TH 00pabOTBAT JOMBJIHUTEIIHO MO0 HAYHWH, HECHbBMECTHUM C TE3H LIEJIH;

3. 1a aKTyanu3upaT peTUCTPUTE HAa TUYHUTE JaHHH (IPU HEOOXOIMMOCT);

4. na 3amMyaBaT WIK KOPUTUPAT JMYHUTE TaHHH, KOTaTo Ce YCTAaHOBHU, Y€ Ca HETOUHHU
WJTY HEMPOTIOPIIMOHAIIHY TI0 OTHOIIICHUE Ha IIeJIUTE, 33 KOUTO ce 00paboTaar;

5. la moAxbpKAT JMYHUTE JAaHHU BbB BUJ, KOWTO MO3BOJISIBA MACHTH(HIMpAHE HA
CHOTBETHUTE (PM3MUECKU JIUIA 32 MIEPUOJI HE MO-ABIBI OT HEOOXOIUMUS 3a LIEJIUTE, 32 KOUTO
T€3U JaHHU ce 00paboTBar.

6. 1a He pasriacsBaT JUYHHU JAHHU, O KOUTO Ca MOJYYWIH JOCTHI MPU U MO MOBOJ
U3ITBJIHEHHUE HA 33/IbJDKCHUSTA CH.

Ya. 20. (1) 3a HecmazBaHETO Ha pasmopeadWTe Ha HACTOsIIaTa WHCTPYKIIUS

CITy’)KUTEIIUTE HOCAT aJIMUHUCTPATUBHA OTTOBOPHOCT.
(2) Axo B pe3ynTar Ha AEMCTBUSTA Ha CHOTBETEH CIIYKUTEN 10 00pabOTBaHE Ha JIMYHU JTAHHU
ca TPOM3TEKIIM BPEAU 3a TPETO JHUIIE, CHIIOTO MOXKE J]a MOTHPCH OTTOBOPHOCT IO pela Ha
o0IIOTO Tpa)kJTaHCKO 3aKOHOJATEJICTBO WM TI0 Haka3zaTeleH pel, ako CTOPEHOTO
MPEJCTABIABA MO-TEXKKO JESTHUE, 32 KOETO Ce MPEeIBMK/IAa HaKa3aTeIHa OTTOBOPHOCT.



MNPEXO/JHHU U 3AKTIOYUTEJIHU PA3IIOPE/IBU

& 1. Ta3u MHCTPYKIUS C€ M3/1aBa OT JUPEKTOpa HA YUYMIIMILETO HAa OCHOBaHUE wi.23 an.4 or
33JI1 u Hapem6a Ne 1 ot 30.01.2013r. 3a MHHMMaQJIHOTO HHUBO Ha TEXHUYECKH U
OpraHU3allMOHHU MEPKU W JIOMYyCTHUMUS BHUJ Ha 3alllMTa HA JIMYHUTE JIAHHU, U3JaJIeHAa OT
Komucusita 3a 3amura Ha JIMYHUTE JaHHU.

& 2. JlelicTBUETO HA HACTOSIIATa MHCTPYKIMS BaXH 3a PBHKOBOACTBOTO Ha YUHJIUIIETO,
MeJarornyeckusi ¥ HermeJarornyecky NepcoHall U y4YeHUIUTE.

& 3. JIupeKkTophT HA YUMIIMIIETO 3a103HaBa LM KOJIEKTUB ¢ HacTosmara MHCTpyKius.

& 4. Heuwsnbinuennero Ha MHCTpykuusaTa € HapyllaBaHe Ha TPyJoBara JUCIHMILIMHA U CE
Haka3Ba cbritacHo neiictBammre B KT paznopenou.

& 5. KOHTpobT MO M3IBJIIHEHHETO C€ Bh3JIara Ha CUeTOBOAMTENS — 3a ydeOHnara 2026/2027
roguHa— Cunsus Bacunesa .



